Individual Writing Conferences
Name: _____________________________________

Date: ___________________________

Written Work under Examination:  

	Writing Aspect
	Strengths 
	Areas for Improvement

	Topic Sentence
	- Effectively restates prompt 

- Goes beyond prompt to create an even more engaging, effective TS

- Uses proper capitalization and punctuation

- Does not include a concrete detail or commentary
	- Restatement of prompt is awkward 

- Restatement of prompt is incomplete

- Includes a concrete detail within the topic sentence

- Does not incorporate a topic sentence

- Does not use proper capitalization or punctuation

	Concrete Details
	- The correct number of concrete details is included

- Concrete details develop the prompt

- Concrete details are textually accurate

- Concrete details are incorporated smoothly
- Uses proper capitalization and punctuation
	- Too many details are included

- Too few details are included

- The details included could be chosen more carefully to better develop the prompt

- Concrete details lack textual accuracy

- Concrete details are incorporated awkwardly or abruptly
- Does not use proper capitalization or punctuation

	Commentary
	- Each concrete detail is paired with a chunk of commentary

- Chunks of commentary develop the prompt effectively and efficiently

- Chunks of commentary do not stray from the topic or incorporate unnecessary information
- Commentary is incorporated smoothly
- Uses proper capitalization and punctuation
	- There is not a piece of commentary for each concrete detail
- Chunks of commentary do not fully develop the prompt

- Chunks of commentary include unnecessary information

- Chunks of commentary are wordy, repetitive, or redundant

- Commentary is incorporated awkwardly or abruptly.
- Does not use proper capitalization or punctuation

	Concluding Sentence
	- Effectively wraps up paragraph by reiterating the prompt

- Goes beyond the prompt to create an even more effective, engaging CS

- Uses proper capitalization and punctuation
	- No CS is included
- Restatement of prompt in CS is awkward 

- Restatement of prompt in CS is incomplete

- Does not use proper capitalization or punctuation


Action Steps: Review your strengths and areas for improvement, and revise your writing accordingly.  Resubmit your work by the assigned due date.

