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Flow Chart for NCAA Requests

e Student registers with NCAA
e Task is added (request transcript)

e Student provides identifying info
e Student confirms their HS and submits request

e Counselor sees document request
e Counselor fulfills request — transcript is sent to NCAA




1. Go to NCAA Eligibility Center
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2. Log in to Account

| Username (e-mail)
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3. Go to My Planner
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4. Check Task List

& MY TASKLIST (1 open task)

S MY TRANSCRIPTS

S MY TEST SCORES

NCAAID: 0911674558

i GRADUATION DATE May 2012 .
1" ENROLLMENT DATE Fall 2012 =

MY ELIGIBILITY STATUS
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6. Task Details

pr
& ABOUT ME

\
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& MY COURSEWORK
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& MY SPORTS
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& MY TASKLIST (1 open task)

OPEN TASKS COMPLETED TASKS

Below is a list of tasks you need to complete. Once you have
completed a task, click the link to indicate that you have done so.

[ Official transcript needed Oct 7, 2011
The NCAA Eligibility Center must receive a complete official transcr

NCAAID: 0911674558
MY ACCOUNT/ID #
LOGOUT

i GRADUATION DATE
i* ENROLLMENT DATE

May 2012 %
Fall 2012 =

MY ELIGIBILITY STATUS




Task Details (continued

Official transcript needed
Task created on October 7, 2011.

The NCAA Eligibility Center must receive a complete official transcript

directly from your high school before your certification can be reviewed.

Please click here to submit a request to Fairfield College Preparatory.

THIS TASK BE AUTOMATICALLY MARKED AS "COMPLETE" WHEN
RANSCRIPT IS RECEIVED.

Click on this text to trigger the next step



7. Parchment landing page
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About Parchment Help/FAQ Contact Us

Sign in with your Parchment Credentials

Please sign in using your email address and password.
If you are a student or parent who has not registered with Parchment Inc., create an account

Email Address | o can hallenbec ki@naviance.com

Password

Students have the option of

Forgot your password?

Csoun [ commeumonsousn creating an account, which
will save some time if they

have future requests, or
continuing without creating
an account.

docufide rchment e

by parchment: Learn more about Parchment Inc.

Contact Us  Privacy Policy Terms Of Use
© 2011 Parchment Inc. All Rights Reserved




8. Fill in personal info
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Sign In

About Parchment Help/FAQ Contact Us

Personal Information

Yerify and complete the information below to continue.
* Required Information

* Email Address: Country: [ United States ﬁ

* First Name: Address:

Middle Name:

* Last Name: City:
Suffix: [ Suffix ﬁ State/Province: [ State /Province M
X * Gender: [ Gender = Postal Code:

* Date of Birth: [ Ma M[ Day M[ Year M

SSN (last 4 digits):

el

Only first name, last name, gender, and date of
birth are required. Everything else is optional.

Adannifida parchment: N

s el



Personal info (continued)
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Sign In

About Parchment Help/FAQ Contact Us

Personal Information

Verify and complete the information below to continue.

* Required Information

* Email Address: edocs-SH12@naviance.com Country: I United States m
* First Name: Twelve Address:

Middle Name:
* Last Name: Hallenbeck 12 City:

Suffix: { Suffix State/Province: I State /Province m

Postal Code:

( +)
* Gender: { Male m

L

* Date of Birth: .' Oct a[ 20 ml 1993 n

SSN (last 4 digits):




9. School info

Twelve Hallenbeck12 Sign Out

About Parchment Help/FAQ Contact Us

School Information for Twelve Hallenbeck12

Verify and complete the information below to continue.

Big Dipper
School Name: Big Dipper Fees:
. Transcript Fee: 0.00
City: Anaheim

Big Dipper Fee: 0.00

* Enrollment Status 8 ﬁg;rgztlri:;:;oum Handling Fee: 0.00

Authorization:

* Graduation Year: [ 2012 [
You can authorize the college to request transcripts on your behalf. If there is a
Student ID: fee owed, you will be notified of the request and will be required to pay the
fee before it can be delivered.
Name When Enrolled (if different) O | authorize NCAA Eligibility Center to request transcripts on my behalf.
First Name: \
S Students do no have to
Last Name: check this box, but doing so
3 | . Y . . .
L — E will make it easier for the

NCAA to request final
transcripts.



10. Confirmation for student

Twelve Hallenbeck12 Sian Out

About Parchment Help/FAQ Contact Us

Confirmation for Twelve Hallenbeck12

Parchment has delivered the transcript request te the follewing schools:

+ Big Dipper

docufide N

by parchment Leamn mare abaut Parchment Inc.

Contact Us Privacy Policy Torms OF Use
© 2011 Parchmenk Inc. All Rights Reserved




11. Succeed Home Page

connections

S U C C e e d home  students courses scholarships

applications transcripts documents

colleges

scholarships

raports  setup help | sign

journals mailings recommendations transcript mismatch resolution online document requests

ent Services
Planner Big Dipper : Anaheim, CA : U.s.
E Planner
g Style Inventory Class of 2012 Snapshots A eDocs Alert(s):

ce Succeed Premier I: Students with submitted applications % :I You have 7 transcript(s) that need(s) to be matched.
You have 3 pending document request(s).

e id
Exchange

Share ideas, vote on suggestions & hear from Naviance
eDocs status

You are currently enrolled in eDocs through 4/7 /12, Beginning
on 3/8f12, you will see a link here to renew your eDocs service.
There is no charge to renew, but this step is required if you intend
to continue using eDocs for another year.

Planner HS

Planner MS

Credit card purchasing is now available for
Naviance public courses

You can now purchase individual seats to Naviance
public web-based instructor-led courses via credit card.
For $150 per person you can attend an interactive hands-on
session delivered over WebEx covering the various aspects of
the Naviance Succeed solutien. Registration is easy and you are
automatically confirmed for the course upon credit card
payment.

Visit our new public course schedule and simply find the course
of interest and click register to start the process!

Chart data is updated every 24 hours. Click graph for details Interested in obtaining five or more seats to attend our public



12. Document Request page

: Ly
.,

SUCCQECI home = students Ccourses scholarships colleges connections reports satup

applications  transcripts  documents  scholarships  journals  mailings recommendations  transcript mismatch resolution online document requests

Documents Requested

look for new regue!

The following students have registered with the NCAA and have requested that their documents be submitted to the NCAA Eligibility Center, or have
applied to an institution with document request capability. Please click on each student's name to fulfill the document requested.

Student Name Document Requested Requested By Date

Fourteen Hallenbeck14 Transcript MNCAA 10/06/2011
Twelve Hallenbeck12 Transcript MNCAA 10/10/2011
Billy Bragg Counselor Evaluation Docufide Institute of Technology 09/29/2011
Billy Bragg School Profile Docufide Institute of Technology 09/29/2011
Confirm Name. Click here to match. Transcript MNCAA 09/20/2011

Click on the name of the student to be taken to that
student’s record.

You can also match a request to a student if there is a
problem with that request (name does not match
roster, etc.)



13. Send Forms page

home students courses scholarships colleges connections reports  setup

student roster student search parent roster groups add student apps by student apps by college batch update transfer student

Twelve Hallenbeckl2 Class of 2012

General ”Cnurses” Plan || Scores || Colleges ||E:Dur5 " Resume || Schaolarships || Journal ”Documerns ||Careers|
prepare forms | send forms | print forms | submission status | previous years | view eDocs destinations din uests
Send Forms # collapse to summary view
Information about this student's college list on the Common Application website was last updated as of 08/16/2011 12:44 PM.
Click here to manually check for mare recent information.
College School Report Teacher Recommendations  School Profile Midyear Fimal
Report Report
[ Docufide Institute of Technology (not a real college) = written evaluation ready 1 letter(s) of rec. ready to profile ready to
# wiew full detail tosend send send
transcript ready to send
Harvard Univ l"] @ report ready to send @ 1 letter(s) of rec. ready to = @ profile ready to
* this Commaon Apg college is mot in the students Commaon Anplication cellege list @ written evaluation ready = send send
* this college reguires 2 evaluation minimum; 2 evaluations maximam to send 2 evaluatienis] reguired.
» wiew full detail @ transcript ready to send
) Naviance Univ = written evaluation sent 1 letter(s) of rec. ready to profile sent
» view full detail transcript sent send
0| NCaA
» hide full detail
] This college accepts electronic submissions. Select the forms you'd like to submit online and click "submit selected forms"
FORM why are some forms unavailable for selection? INFORMATION OPTIONS
) Active Transcript (Initial Transcript) Initial Transcript uploaded on October 10, 2011 by eDocs Printer T wiew
) NGU (mot a real college) [_"| @ report ready to send o 1 letter(s) of rec. sent «" profile sent
* this student nas stared the apgdicaion for this college chrough the Common Apg site -t @ written evaluation ready & evaluation(s)
el Fﬂl.'f‘n“\.'-‘nﬂnl:-"r'.rfl-' B rdbid! S L Tds o :end I'rli.!il'l'll.ll'l'l.
» view full detail @ transcript ready to send
M Facatt fana o caal acllaaad (= = ranoet readu ta cand & 1 lnttanicy nf rnr rans s mrnfln rone




14. Review

home students courses scholarships colleges connections reports  setup

student roster  student search  parent roster groups add student apps by student apps by college  batch update  transfer student

Twelve Hallenbeckl2 Class of 2012

Gmeml”Cuurses || Plan ||Scnres || Cullegs” eDocs || Rﬂl.lme||5chnlarships||luuma[||00cumen1s || Careers|

prepare forms : send forms | print forms : submission status : previous years : view eDocs destinations — pending requests

Review and Submit Forms

This page summarizes the forms you selected for submission. Please review them carefully and make any necessary changes prior to submitting it.

NCAA & Mark initial materials submitted 7 edit
Last edited by Date Changed
Initial Transcript elocs Printer 08/16/2011

L] These forms will be submitted electronically.

Copyright © 2011, Naviance Inc. | Terms of Service | Privacy
Signed in as edocs ga from Big Dipper




15. Successful Submission

student roster  student search  parent roster groups add student apps by student apps by college  batch update  transfer student

Twelve Hallenbeckl12 Class of 2012

General | Courses | Plan | Scnres”CuIIages”eDEl:s | Resume | scholarships | Journal | Documents | Careers|
prepare forms | send forms | print forms | submission status | previous years | view eDocs destinations  pending requests

Submission Status

Application % Formmn Type % Date Created & Author % Status ¢ Date Submitted & SubmittedBy # ID % View #
MNaviance Univ Written Evaluation 0871672011 edacs ga Prinited 08/16/2011 edocs ga - "_'g view
Naviance Univ Schiool Profile 08/16/2011 edocs ga Printed 08/16/2011 edocs ga - 'ﬂ view
Naviance Univ Initial Transcript 08/18/2011 eDocs Printer Printed 08/16/2011 edocs ga - T view

NGU {not a real college) Common App SR and Supporting Documents 09/27/2011 edocs ga Failed - edocs ga - ‘_'g vigw
Testl (not a real college) Common App SR and Supporting Documents 09/27/2011 edocs ga Failed - edocs ga - ‘_'g view
NGU {not a real college) Common App Teacher Eval. and Letter of Rac. 08/f18/2011 edocs ga Submitted 08/18/2011 edocs ga - "_'j wiew
Testl (not a real college) Commaon App Teacher Eval. and Letter of Rec. 08/18/2011 edocs ga Submitted Q971272011 edocs ga - 'q view
NCAA Initial Transcript 08/16/2011 eDocs Printer | Submitted 10/10/2011 edocs ga ROOMEEA ‘_':_'I wiew

Copyright € 2011, Naviance Inc. | Terms of Service | Privacy
Signed in as edocs ga from Big Dipper



